1. OtImHe moaomeHHA

1.1. Hactoamieit Ilomutmkoili ompedendercd IMOpANOK MOMYUEHHI, o0pabOTKH, XpaHEHHA,
nepeaaun 1 modoro ApYToro HCMoIb30BaHNA MePCOHANLHBIX JaHHBIX cyObekToB (paloTHUKOB H
MAIMeHTOR ), ocyecTrIaeMoe [ BY PO «CIT Ne 1» B ¢ Pocrope-Ha-JoHy, HMEHYyEMOE TI0 TEKCTY
«yUpexJeHHe 3/]paBOOXPaHEHNA», «OIepaTopy, a TaKke NOpAJoK BeJeHHd X JIMYHBIX JeT,
MEIMITUHCKUX KapT.

1.2, Tlemn wactogmedt Tlomutukm - obecrieueHHE B COOTBETCTBHM C 3aKOHOJATEILCTBOM
Poccuiicxoit $eaepatiun oOpadboTky, XpaHeHNnd U 3alUTHl IepCOHATLHBIX JJAHHBIX COTPYIHNUKOB,
MAIMEeHTOB, 4 TaKke TMepCOHATHHBIX JAHHBIX, COJIEPAIMUXCA B JOKYMEHTAX, TOMYUSHHBIX H3
JPYTUX OpraHuzaIii, B oOpalleHudIxX TpadJaH U WHEIX CyOLEKTOR MEePCOHATLHBIX JAHHHIX, -
BBITIONTHEHUE TPYLOBOIO 3aKOHO/[aTeNbLCTRA.

1.3. Hacroamee Ilommtuka pazpaGotrana B coorBeTcTBuM ¢ Komctutyrumein P®, TpymoBbim
kojiekcom PO, DejiepaiibHbIM 3akoHOM oT 27.07.2006T Ne 152-P3 «O nepcoHalbHbIX JIAHHEIX»
(B pex. ©3 o 25.07.2011 Ne261-P3), PenepanbHBIM 3akoHOM OT 27.07.2006T Ne 149-03 «O06
uHpopMaIy, WHOOPMAIMOHHBIX TEXHOJIOTHAX W O 3amure wHbopmarumy, DeepalbHbIM
3akoHOoM oT 29.07.2004r Ne93-O3 «O xommepueckod TaliHer», demepabHLIM 3aKOHOM OT
22.10.2004r. Ne 125-D3 «O06 apxuBHoM fene B Pocemiickoit emepartiiny. CemepanbHBIM 3aKOHOM
«O0 0CcHOBaxX OXpaHbI 37[0OPOBLA TpasknaH B Poccuiickoit demeparmmm ot 21.11.2011 Ne323-3.
1.4. B nacroamieli [TonuTHKe MCTIONB3YKOTCA CIIEY FOIME TEPMHUHBL W OTIPE/CIICHIA:

OnepaTtop mNepcoHa/bLHBLIX [JAaHHBIX (JaJjiee oOMeparop) - TOCYIApCTBEHHBIM oOprag,
MYHULUTATGHBIH OpraH, OpUAMIEcCKOoe WM (QuU3Mieckoe JHIO, OpraHmsyiomue u (Wim)
ocymlecTRILoNe 00paboTky NepcoHaNbHBIX JaHHBIX, a Taloke OIpeJelLIoNlne IeNH H
cofiepkanne odpadOTKH MEePCOHATLHBIX JAaHHLIX. B paMKax HacToAImeH MONUTHUKH OIepaTopoM
aengercd [ BY PO «CII Ne 1» B . PocTose-Ha-J[oHY.

Cy0beKT mepcoHAJILHBIX JAHHBLIX (CYOLeKT) - dusndeckoe Mo (pabOTHUK WK ITAITHEHT),
KOTOpOe MOKeT OBITh OJHO3HAYHO HASHTHHITMPOBAHO TI0 TIEPCOHATTFHBIM JaHHBEIM.
Ilepconanbuble aanuble (LIJ1) - mobaga undopmaiid, oTHOCAMAACA K ONpeNeleHHOMY WIH
OTIpE/IENIAEMOMY Ha OCHOBAHWH Takoil mHbopMmarmu dusmdeckomy nwity (cyobekty [1]1), B Tom
yncne: GaMulIng, WMA, OTUeCcTBO, TOJ, Mecdll, JaTa W MecTo poXIeHusd, ajpec, cemeliHoe,
CONMANbHOE, WMYIIECTREHHOS TONOXKeHHe, oO0pazoBaHue, mpodeccus, JOXOAbL, Apyrad
uHdopMaIid, ompegendeMasd HOPMATHBHO-TIPABOBLIMHM akTamu Pocculickolt Demepanuu B
o0nacTi TPYAOBBIX OTHOIMEHWH W 3/[paBooxpaHeHus, [lommTukoil B orHomeHun oOpaborkm
MepcoHaLHBIX JauHubIX 1 npukazamu [ BY PO «CITI Ne 1» B © PoctoBe-na-Jlony.

Oo6patoTKa NEpPCOHANBHLIX AAHHBIX - JCHCTBHA (OMEpallii) ¢ IePCOHATILHEIMH JAHHEIMH,
BKJTIOUAS CHCTEMATH3AINIO, HAKOIUIeHHE, XpaHeHne, KoMOUHUpoBaHne, yTouHeHne (00HOBIeHHE,
HW3MEHEHNE), WCIONBb30RAHNE, paclpocTpaHeHne (B TOM 4YHcIie Tiepesauy), oOeaTHunBaHue,
OrmokupoBaHue, Y HUUTOXKEHNE IEPCOHATLHBIX JTAHHBIX.



3ammra NEepCOHAIBHBIX JIAHHBIX - JI€ATEILHOCTh YIIOJIHOMOUEHHBIX JIMI[ 110 00eCIIeUeHHIO ¢
IIOMOIIBIO JIOKAJILHOTO PETVIHPOBAHHS Mopsaka oOpaOoTKM IepCOHAILHBIX JAHHBIX H
obecrieueHHe OpraHH3alMOHHO-TeXHHUSCKHX Mep 3allluThl WH(OPMAlMH OT HelpaBOMEpHOTo
JOCTyIa, YHUUYTOKCHUS, MOAMMUITHpOBAHMS, OMOKHPOBAHMS, KOMHPOBAHHUS, IpPEOCTABICHHS,
pacnpoCTpaHeHHsl.

Kondunenimaimuaa wundopmaimsa — 510 wHbopManusi (B JOKYMEHTHPOBAHHOM  WIJTH
UIEKTPOHHOM BH/JIE), JOCTYI K KOTOPOH OTPaHUYHBASTCS B COOTBETCTBHH C 3aKOHOAATEIBCTBOM
PO.

PacripocTpaHeHHe IepCOHAJBHBIX JMAHHBIX - [eHCTBHA, HalpaBJIGHHBIE Ha Iepejady
HEPCOHAJIBHBIX JIAHHBIX ONPe/S/IEHHOMY KPYTY JIMIL (Tlepe)lada NepCcoHaIbHBIX JIAHHBIX) WM Ha
O3HAKOMJICHHE ¢ IIEPCOHANIBHBIMH JAaHHBIMH HEOTPaHHYEHHOTO Kpyra JIMI, B TOM YHCIE
00HApOJIOBaHHE NEePCOHAILHBIX JaHHBIX B Cpe/IcTBaxX MaccoBod MHQoOpMalMM, pasMellleHHe B
HHGOPMALMOHHO-TSICKOMMYHUKAITMOHHLIX ~ CeTAX WM [peJocTaBIeHHEe  JocTyma K
[ePCOHATBHLIM JAHHBIM KaKHM-THOO0 HHBIM CIIOCO0OM.

HcenoabzoBaHue EPCOHAIBLHBIX JAHHBIX - JISHCTBHS (ONIEpallMK) ¢ IIEPCOHAIILHBIMH JIAHHBIMH,
COBEpIIAcMble OIEPATOPOM B IENSIX IPUHATHA PENIeHHH WM COBEpHICHUS WHBIX NESHCTBHH,
HOPOKAAOIIHX PHUYSCKHE TIOCIS/ICTBHS B OTHONICHHH CYyOBeKTa IepCOHAIBHBIX JIAHHBIX HIIH
APYTUX JUn Ju00 HHBIM 00pazoM 3aTparduBaloIHX IpaBa H cBoOOILI cyOLEKTa MepcoHAIBHLIX
JTAHHBIX MJIH JIPYTHX JIMIL.

BuioknpoBaHHe 1ePCOHANIBHBIX JAHHBIX - BpeMeHHOe NpekpalieHue cOopa, CHCTeMaTH3allHH,
HAKOIJICHHSI, MCIIONB30BAHUA, PAcClpPOCTPAaHEHUS IEPCOHANLHBIX JAHHBIX, B TOM YHCJIE HX
nepe/add. YHHUYTOKEHHE NEPCOHABHLIX JIAHHBIX - JIGHCTBHMS, B pesvibTare KOTOPBIX
HEBO3MOIKHO BOCCTAHOBHUTL COJSpIKaHUE NepCOHATILHBIX JAHHBIX B HHGOPMALHOHHOW CHCTeMe
HEPCOHAJIBHBIX JIAHHBIX WM B Pe3YJIbTare KOTOPBIX YHHYTOXKAIOTCA MaTepHallbHBIE HOCHTENH
IIEPCOHAJIBHBIX JAHHBIX.

I1. C6op u 06padoTKa MePCOHATBHBIX JIAHHBIX CYOLEKTOB MEPCOHAIBLHBIX JTAHHBIX
2.1. Coop u 00paboTKa MePCOHANBHBIX TAHHLIX OCYIECTRIBSICTCS HCKITIOUATSILHO ¢ MTUCEMSHHOTO
comtacus cyObekTa. O0pasipl hopM 3asiBIeHHs O corIacHi Ha 00paboTKy NepcOHAJILHBIX JJAHHBIX
H OTKa3a oT Hee, pasmemeHnnl B [Ipuinoikenun 1, [punoxennn 2 u [puwioxenun 3, Ipwiokenne
4 x Hactosimied nosuTHKe. [lepconanbhbie anabie cyOnekTa I1J] oTHOCATCA K KOHDHISHITHAJILHON
uHpopMaru. TpeGopanus mnpH oOpaboTKe TMEPCOHANBHBIX JAaHHBIX CYOBeKTa (pabOTHHKA)
yCTaHOBJIeHbI ¢T. 86 Tpynororo kojekca PO v He nmojuiekaT H3MEHEHHIO H HCKJIFOUESHHIO.
2.2. B mensx oOecmeuceHUA MpaB H CBOoOOJ UeJOBSKA H TpasKJaHHHA OICpaTop H €To
MPEACTABHTSIH TIPpH 00padoTKe TMEpPCOHANBHBIX MaHHBIX CyObekTa IIJ] oOszaHbl coOmromaTh
cieaytonue odmuue TpedbopaHus:
2.2.1. ObpaboTKa MEePCOHATLHBIX JAHHBIX CYOBEKTa MOKET OCYIISCTRISTLCA HCKITIOUHTSIBHO B
nessix obecnedeHus cOONIOCHH 3aKOHOB W HHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COJICHCTBUS
pabOTHHKAM B TPYIOYCTPOHCTBE, OOYUCHHH H MPOABHKCHHHU IO CIIYkKOe, 00eCTICUcHHS JINTHOH
0e301aCHOCTH, KOJIMYECTBA M Ka4ecTBa BRINIONHAeMOH paloThl, oOcieioBaHus, HAOIHICHUS U
JICUCHHST TIAITUCHTOB H O0CCIICUCHHSA COXPAaHHOCTH HMYINECTBA OMepaTopa, CYOBEKTa H TPEThHX
JIHIL.
2.2.2. O0paboTka TEepCOHANILHBIX JAHHBIX MOMKET OCYIECTBISITHCS JUJI CTATHCTHUSCKHX HIIH
HHBIX HAYUHBIX MEICH MIPH YCIOBHH 00M3aTeILHOTO 003 IHIHBAHUS MePCOHATBHBIX JaHHBIX.
2.2.3. llpu ompenencHuH oOBeMa M CoOASp:KaHHS 00padaThIBACMBIX TEPCOHANBHBIX AHHBIX
orniepaTop JIOJKeH pyKorojicTBoraThed KoHeturynued Poccwiickoit @enepanuu, Tpyioesim
KomekcoM P®, MemepanbHbIM 3akoHOM «(O0 0CHOBAX OXpaHBI 3MOPOBBSA TpaxkaaH B PoccHickoi
Oeneparuuy ot 21.11.2011 Ne323-D3 u wHbIMH (e/iepabHBIMHE 3aKOHAMHU.



2.2.4. Undopmalius o MepcoHaIbHBIX JIAaHHBIX CYObeKTa PeI0CTABIISSTCS ONepaTopy cyOBeKTOM
VETHO, JTHOO MyTeM 3aloIHeHUs JUIHBIX KapTouek (opMel T-2 1 paboTHHKOB (METHUITMHCKUX
KapT, MCTOpUH GoJIe3HeH - JUIs MAIIMEHTOR), KOTOPBIE XPAHATCH B JIMUHOM Jlejie B OT/IeJIe Ka/IpoB
(peructpatype/apxupe). Ecnu mepcoHalIbHble JAaHHbIE CYOBEKTa BO3MOIKHO MOIYYUTL TOJIBKO V
TPeTheH CTOPOHBI, TO C¢YOBEKT JOJLKEH ObITh YBeIOMJIEH 00 HTOM M OT HEro JIOJLKHO OBITH
NOJTyudeHo NMHChbMEHHOE coInacHe (MO0 NMUCLMEHHBIH oOTKaz). B NHChMEHHOM VBETOMIICHHH
ofepaTop JOJDKeH cooOIUTh CYOBEKTY O HessX, Npe/losaraeMblx MCTOUHHKAX M crnocobax
IIOJTyYeHUSA IIEPCOHAIBHBIX JaHHBIX, XapaKTepe [MOJIKAUX IIOTYUSHUIO IIEpCOHANIBHBIX JAHHBIX
(Harpumep, oopmMileHHE 3alIpoca B MeUIIMHCKOE YUPEeK/IeHHE O TIPOXOAJIeHHH 00CIIe/I0BaHH 1
JICUeHMs U T.I1.) H IOCISACTRUSIX 0TKa3a cyOLeKTa 1aTh MHCLMEHHOE COINIache Ha HX IOTyUSHHe.
2.2.5. Omepartop He HMeeT Ipapa IOJyUYaTh H 0OpadaTbiBaTh NepcoHalbHble JaHHbIe cyOLEKTa,
Kacaroluecs pacoBoH, HAIIMOHAIILHOH NPUHA/UIEAKHOCTH, IOJIMTHYSCKUX B3IJISI0B, PEJIHTHO3HBIX
WK punocodekux yoeikaeHUH U YacTHOH JKM3HH. B cnydasx, HeNOCPSICTRCHHO CBSI3AHHBIX ©
BONPOCAMH TPY/IOBBIX OTHOIEHHH, B COOTBETCTBHH co cTathed 24 KoHcTuTynum Poccuiickoi
Denepalld, ONepaTop BIpaBe NOIYUaTh M oOpabaTeIBaTh JaHHLIC O YacTHOH JKHM3HH cyObLeKTa
TOJILKO € €70 MHChbMEHHOTO COTJIACHSI.

2.2.6. Onepatop He HMeeT IpaBa 1oJIy4ark W oOpabareiBaTh NepCOHANIBHEIC JlaHHbIE CYOBEKTA O

er0 WICHCTBE B OOIMIECTBEHHLIX OOLSIUHCHHMSX MM ero mpodcoiozHoH AesTeNbHOCTH, 2a

HCKJIOUEHHEM CJIYYaeB, IPe/lyCMOTPEHHbIX (he/lepallbHBIMH 3aKOHAMH.

2.2.7. llpu npHHATHY pelIeHHH, 3aTparuBaIoMKuX HHTepechl cyOLeKTa, oIlepaTop He UMeeT IpaBa

OCHOBBIBATHCS HA MEPCOHAJILHBIX JIAHHBIX CYOBEKTa, 1TOJYUSHHBIX HCKIIOUHTEBHO B pesyibTaTe

HX aBTOMATH3HUpOBAHHON 00paboTKH MM MICKTPOHHOTO MOy YeHUSL

2.3. llpu moerymiaeHuu Ha paboTy cyObeKTa MpeNcTaBisIeT COTPYAHHMKAM OTAeNa KaapoB

CIIE/IYIOIHE JIOKYMEHTBI, COjlepiKalllie NepcoHallbHble JaHHble 0 cefe: - MacnopT WIH HHOH

TOKYMEHT, VIOCTOBEPSIIOMUH JIHNTHOCTE;

- TPYAOBYH KHHIKKY, 32 HCKJIFOUEHHEM CJIYUAER, KOT/1a TPY/IOBOH JIOTOBODP 3aKJIHOUASTCH BIEPBbIE
WM paloTHUK TNocTynaeT Ha paboTy Ha YCIOBHIAX COBMECTHTENIBCTBA, - CTPAaxoBOe
CBHJCTEJILCTBO FOCYAAPCTBEHHOTO IEHCHOHHOIO CTPAXOBAHHS,

- CBHJIETEJILCTBO O PErHCTPAIlHH HHJIHBHyallkHOTO Hasoroporo Homepa (MHH);

- JIOKYMEHTbI BOMHCKOTO ydeTa - JUIsl BOCHHOOOS3aHHBIX M JIMI[, IO/UISKANUX IIPU3BIBY Ha
BOCHHYIO CITYIKOY,

- TokyMeHT 00 o0pazopaHuM, 0 KBATM(HKAIIHH HIM HAJHYMH CIEHHAILHLIX 3HAHHH - TIpH
HOCTYIUIEHHH Ha paboTy, TpeOyIoNyIo ClieliHAIbHBIX 3HAHHH HIIH CHeIIHAJILHOH MOJINOTOBKH.

2.4. llpu npmeMme K Bpady MNalMeHT NpPEACTaBILIET CICAVIOIIHE NOKYMEHTBI, COJEpIKallHe

HepCcOoHAJIbHBIC JIaHHbIe 0 cele:

- TACMOPT WM HHOM JJOKYMEHT, Y10 CTOBEPAIOIIHHI JIHUHOCTE, TPAK/IAHCTRO;

- momac OMC;

- ¢TpaxoBoi HOMep HHAMBHAYAILHOTO JHLIeBoro cueTa B [lencuonnom domnae Poccun

(CHHIIC),

- B OTJSNBHBIX CIYyUAsAX ¢ YUeTOM CIEeHH(pHKH 00CIe0BAaHUS B YUPSHICHHS 3IpaBooXpaleHHe
JEHCTBYIONIHM  3aKOoHO/aTesIbeTBOM PO MolkeT npeaycMarpHparhes  HeoOXOMMOCTh
IIPEIbSIBJICHAE JOIOJHHTEIBHBIX JOKYMEHTOB.

2.5.  3Banpemaetcsa TpeGoBaTh OT JIUIA, MOCTYNAKONEro Ha paboTy (MJIH TIpHEM), NOKYMEHTa

IOMHMO TpeaycMOTPeHHBIX TpyaoBLIM Kogekcom P®, uHbIME (eepalbHBIMH 3aKOHAMH,

ykazam IIpesnyienta Poccuiickoit Meiepanvu v nocraHorineHuamu llpagurenscrea Poccuiickoi

Oeaepallvy.

2.6. llpm zaximro9eHWH TpPVAOBOIO JOTOBOpPAa H B X0OA¢ TPVAOBOH [eATeIBHOCTH MOXKET

BOZHHKHYTh HEOOXOIUMOCTh B IIPE/IOCTARJICHHH CYObheKTaM JIOKYMEHTOB!



0 BO3pacTe ,[[eTeﬁ;

00 HHBAJIHTHOCTH,

O JOHOPCTBE]

O COCTaBec CCMLBH,

0 HeoOXO/IMMOCTH YX0/1a 3a OOJIBHBIM WICHOM CeMbH; - IPOUHE.

2.7. Tlocne Ttoro, kak OyJeT NPHHATO pelleHHe o INpHeMe cyOrekra Ha paboTy, a TakKke
BIIOCJISICTBHH B IIPOLIECCE TPYAOBOH IeTEJILHOCTH, K JOKYMEHTAM, COASPIKAIIHM IISPCOHANIBHBIS
NaHHble cyObeKkTa, Takke Oy/lyT OTHOCHTLCS: - TPY/IOBOH JIOTOBOP;

IIpHKA3 O NIpHeMe Ha paboTy;

MIPUKA3BI O TIOOTPSHISIX U B3BICKAHMSIX,
Pe3VIIBTAThI MEAUIIMHCKOTO OCMOTpa COTPYAHUKA MPH IpHeMe Ha padoTy;
MIPUKA3Bl, CBA3AHHBIC ¢ MPOXOKACHHEM YUeObl COTPYIHUKOB;

-kapTouka yHHHIHpoBaHHOH ¢dopMbl T-2, yTBepK/IeHHas TOCTAaHOBJIEHHEM [OCKOMCTAaTOM
Poccuu ot 05.01.04 Nol;

- ApYTHS JOKYMEHTRI, COTIACHO 3aKoHoAaTeaIbCTBa Poccutickoit Menepaliuy.

2.8. B memix wHpopMmarmmonHoro obecmeucHHs OmeparopoM  MOTYT — CO3/IaBaThCs
ofIeOCTYIIHbBIE UCTOUHHKH TIEPCOHAIBLHBIX JaHHBIX pal0oTHHKA (B TOM YHCIIE CIPABOYHHK
DICKTPOHHBIC 0a3pl). B 00mMe 0 CTYMHBIC HCTOUHHKH MEPCOHATBHBIX JAHHBIX MOTYT BKJIFOUATECS
damMunms, WMs, OTYECTBO, JOJKHOCTH, MOjApa3jiejieHHe, ciiy:keOHble TenedOHbl H  ajipec
SJIICKTPOHHOM MOYTHI.

2.9. K uHCIy MacCOBBIX MOTPEOHTSICH ICPCOHANBHLIX JMAHHBIX BHE YUPSIKICHHS OTHOCATCSA
TOCY/IAPCTBEHHBIE H HETOCY/IapCTBeHHBIe (DYHKIIMOHATILHBIC CTPYKTYPhI: HAJIOTOBLIC HWHCIIEKITHH,
MPABOOXPAHUTSIbHBIC OPTaHbI; OPTAHBI CTATHCTHKH; CTPAXOBLIC ar¢HTCTRA;, BOCHKOMATHI, OpTaHbI
COITHAIILHOTO CTPaxOBaHUs, MEHCHOHHBIE (POHIBI, Nofpas/ieseHns denepaibHbIX, 00IaCTHBIX U
MYHHITUTIAJILHBIX OPTaHOB VIIPABJCHUS, CTPaxXoBble KoMIIaHHH. Hal30pHO-KOHTPOIBbHBIE OPTaHbI
HMEIOT TOCTYT K HH(POPMAITHH TOJBKO B chepe CBOCH KOMITCTSHITHH.

III. XpaHeHHe | 3aIlATA MIePCOHANBHBIX JAaHHBIX CYOBSKTOB MePCOHATLHBIX JaHHBIX

3.1. llepcoHanabHBIC MaHHBIC CYOBSKTOB XpaHATCS Ha OYMaKHBIX HOCHTRIIAX B MOMCIICHUH OT/IelIa
KaJIpoB (perucrparype). JIJ1s 5ToT0 HCTIONIB3YIOTCS ClIeIHATBHO 000py1oBaHHbIe MKa(bl U CeH]BI.
JlngHBIe Meia YBOJCHHBIX (TIPOMISANIAX 00CISAOBAHHS, JICUCHHS) CYOBCKTOB XPaHITCS B apXHBE
YUpeKICHUS 3IPaBOOXPAHESHUSL

3.2. CpemeHuss © HAUHCICHHH H BBRIILIATe 3apaboTHOH IUTAThl CYOBSKTaM  VUPCIKICHHS
3/IpABOOXPAHEHHS XpaHATCS HAa OYMaKHBIX HOCHTEIISIX B TIOMEIEHHH YTIPABJICHUS SKOHOMUKH H
OyXTaaTepcKoro yuera.

3.3. KonkpeTHbIe 00A3aHHOCTH MO BSACHHIO, XPAaHCHHIO JHUHBIX e CYOBEKTOB, 3aIlOHESHHIO,
XpaHEHHIO W BbIJ]aue TPY/IOBbIX KHHKEK, WHBIX JIOKYMEHTOB, OTPAKAIONIHX [epCOHAIBHbBIE
JaHHBIC CYOBCKTOB, BO3JIAracTcs Ha pabOTHHKOB OTS/Ia KaJpoB, a MO XPaHSHHIO JIHYHBIX I
VBOJIGHHBIX  (00C/Ie/IOBAHHBIX, MPOJICYEHHBIX) CYOBeKTOB - Ha pa0OTHHKOB apxuBa |
3AKPLIULIIOTCA B JAODKHOCTHBIX HHCTPVKITHAX. OOA3aTC/BCTBA 1O  BEACHHIO, XPAHCHHIO,
3aIOHEHUIO aMOYJIATOPHBIX KapT MAIHEHTOR, UCTOPHH OOJIe3He# - Ha perucTparTopoB, Bpadei,
METHITMHCKUX CeCTep.

3.4. IlepcoHanbHBIC MaHHBIC CYOBSKTOB XPAHSTCS HE JOJBING, 9eM DTOTO TPeOVIOT ICNH HX
00paloTKH, W OHH TO/UISKAT YHHUTOKEHHIO TI0 JIOCTHXXEeHHH 1efield o0paboTKu WM B ciydae
VTpaThl HEOOXOIUMOCTH B HX JOCTHKCHHUH. JIOKYMEHTBI, colepsKalliue IepCOHATbHBIC JaHHBIC,
nojjieskar XpaHeHWI) W VHHUTOXKCHUIO B TOPSJIKE, TPSIYCMOTPEHHOM  apXHBHBIM
3aKOHOaTeILCTBOM Poccuiickol Meaepanun.



3.5. Ceenenus o cyObekrax [1]] yupesxkaeHus 3/paBoOXpaHeHHs XPAaHITCS TAKIKE B DJIEKTPOHHOM

BHIC - B 0azax gaHueix PC ETHUC3, « MUC BAPC», «llapycer, 1C u napyrux uHpOpMaITHOHHBIX

CHCTEMAXx.

3.6. Ilpu moNydeHHH CBeJICHHH, COCTABISIIONIHX TepCOHAbHBIE JaHHBIE CYOBEKTOB,

3aHHTePEeCOBAHHBIC JIMIA UMEIOT MPAaBO MOJIYUYATh TOJBKO Te IEPCOHAIBHBIC JAaHHBIC, KOTOPBIS

HeoOXOJIMMBI JIJISI BBITIOJTHEHUSI KOHKPEeTHBIX (hYHKIMH W 32/IaHHH.

3.7. 3amuTa HHGOPMAITHA O TISPCOHATBLHBIX TAHHBIX.

3.7.1. Corpyauuru I'BY PO «CII Ne 1» B . PocToBe-Ha-/loHY, MMEIOMME TOCTYT K NEPCOHAILHLIM

JaHHBIM, O0si3aHbl NMPHHHMATL HEOOXO/HMbIe OpPraHU3AIHOHHBIE W TEXHUYSCKHE MEphl JUIA

3aIIUTLI MEPCOHANBHBIX AAHHBIX OT HENPABOMEPHOTO WM CIVYAHHOTO [JOCTyla K HHM,

YHHUTOKCHHS, MOAH(PUITMPOBAHHUS, OIIOKHPOBAHUS, KOTTMPOBAHHUS, PACTIPOCTPAHEHHS, 4 TAKKe OT

HHBIX HeTIPABOMEPHBIX JIeHCTBHH B OTHOIMSHHUHN JaHHOHM HH(POPMALIHH.

3.7.2. Ha pabounx mectax cotpyaaHukop I'BY PO «CII No 1» B r. PocTope-Ha-/loHy, HMCIOIHX

JIOCTYII K TIePCOHAJILHBIM JIAHHBIM, TIPH MOJIB30BAHHH JIOCTYNIOM B ceTh MHTepHEeT, JIOKHBI ObITh

MIPUHSTHEI MAKCUMAJTLHBIE MEpPHI ITo oOecTieueHNIo OS30MACHOCTH: - YCTAHOBICHO U HCIIOMB30BAHO

antueupycHoe [1O (c oOHORNIeHHEM 0a3 BUPYCOB);

-YCTAaHOBIICH U UCTIOIB30BAH OpaHIMay3p:

- YCTAHABJIMBATLCSA OOHOBIGHHE IS OTICPAI[HOHHOH CHCTEMBL.

3.7.3. 3a obecrneuenne Oe30MACHOCTH MEPCOHANBHBIX JAaHHBIX IpH UX oOpaboTke, XpaHSHUH U

nepejadye OTBETCTBEHHOCTh HECYT clejlyromue AojikHocTHhIe Jinna ['BY PO «CII Ne 1» B 1.

Pocroe-na-/lony:

- IJIABHBIA Bpay;

-3aMeCTHTEJIM TJIABHOTO Bpaya;

- TaBHBIH Oyxrantep;

- 3aMeCTHUTEJIb [TIABHOTO OyXTalTepa;

- - HA9aJILHUK OT/e]Ia KaJpoB;

- CHEIHATTUCTRI OT/eIa KJIpoB (BeJIeHHE TPY/IOBLIX KHHMIKEK, JIHYHBIX KapTouek dopmbl T-2,
JIMYHBIX JIC),

- CIICUHMATTHCTEI OYXTanTepHH (BeAcHHE JOKYMSHTAIHH 10 VUSTY TPYAA H ero oIlIare);

- CTISIHAITHCTHI HYKOHOMMYECKOH CITyHKOBI,

- HHIKCSHEPEI TI0 OXpaHe TPY/a;

- IPOTPAMMHCTHI,

- COTPY/IHUKH OT/IeIa CTATHCTHKH,

- TIpeAceaaTe b Mpo)coI03HOTO KOMHTETA,

- PYKOBOAHTENIH CTPYKTYPHBIX [OApasIeIcHHUH;

- JIaBHASI MSAUIIMHCKAS CECTpa;

- CTapIliue METHIHHCKHE CeCTPhI OT/ICIICHHH;

-BpauH W CPE/THUM Me/THITHHCKHH TIepCcoHal,

- KACCUP OT/ISJICHHS IUIATHBIX METHITHHCKUX YCIIYT,

- -aJMHHHCTPATOPHI;

- CeKpeTapb.

IV. llepegaua mepcoHAIBHBIX JAHHBIX cyObeKTOB 111
4.1. Tlpu mnepejave nepcoHaTBHBIX MaHHBIX cyObekTOB coTpynHHKH [BY PO «CII Ne 1» B 1.
PoctoBe-na-lomy, IMeIOMHUE JOCTYII K IePCOHATLHLIM JAHHBIM, JOKHBI cOOMIONaTh CIeAyIon e
TpeGoBaHUs:
4.1.1. He cooOmark mnepcoHalibHbIE JaHHble CyOBbeKTa TpeTheld cropoHe 0e3 NMHUCHhMEHHOTO
corriacus cyObeKTa, 3a HCKIIOUeHHEM CIydaeB, KoIja HTo HeoOXoaUMO B HEJBIX IPeIVIIPEekIecHUs



VIPO3bI 3KH3HH H 3/10pOBbIO cYOBEKTA, a TAKKE B JIPYTHX ClIydasx, Mpe/lyCMOTpeHHbIX Tpy10BbIM
KomekcoM P®, OcHoBamMu 2zakoHofaTeILeTBa 00 oOXpaHe 3[0pOBLS TpadkdaH HWIH HMHBLIMH
denepalibHPIMH 3aKOHAMU. YUMThIBast, 4To Tpy/oBod kofexkc PD He ompeyensieT KpuTepuu
CHTYAIlUH, IPEJCTABIAIOMMUX VIPO3y JKH3HH WIH 370pOBLIO CYOLEKTa, OIEpaTop B KaKIOM
KOHKPETHOM ClIydae JieJlaeT caMOCTOATeIIbHYIO OIICHKY Cephe3HOCTH, HEMHHYEMOCTH, CTEIeHH
TakoH yrpospl. Eemm ske mumo, oOpaTHBOICESs ¢ 3alpocoM, He VIIOJHOMOYEHO (eaepalbibIM
3aKOHOM Ha [OJIYYeHHE IepCOHAJIBHBIX JIAHHBIX CyObeKTa, JUOO OTCYTCTBYET ITHCBEMEHHOE
corrjacHe ¢yOBLeKTa Ha IPeJOCTaBlICHHME €ro MepCOHANBHLIX CBeJeHHH, Mb0, MO MHEHHIO
olepaTopa, OTCYTCTBYET YIPO3a KM3HH WM 310pPOBbIO CyObekTa, oneparop o0s3aH OTKa3aTh B
IIPEJOCTABJICHUH NIEPCOHANIBHBIX JaHHBIX JIHITY.

4.1.2. He coo0marh mepcoHanblble AaHHbIe CYOLEKTa B KOMMEPUSCKHMX LesIX ©e3 ero
ITHCBMEHHOTO COTIIACHSL.

4.1.3. IlpeaympequTs JHI, NOJYUYAIOMIUX IMepCcoHANbHbIC MaHHLIE CYOLEKTa, 0 TOM, YTO DTH
JaHHBIe MOTYT OBIThL HCTIOMIB30BAHLI JIMIIE B IEJISIX, JUISI KOTOPLIX OHH cOOOMEHEl, H TpeOoRaTh OT
STHX JIMIL IOJITBEPK/ASHHS TOTO, YTO 3TO MPABHIIO COOIIOIECHO.

4.1.4. Pazpemarh J0CTYI K HEePCOHANLHBIM [JAHHBLIM CYOLEKTOB TOJBKO CICIHAILHO
VIIOJTHOMOYEHHBIM JIMIIAM, 1IPH 3TOM YKa3aHHbIE JIMIA JIOJGKHBI HMETh [IPABO MOJIYYaTh TOJILKO Te
IepCOHATBHBIE JaHHbIe CYOLEKTOB, KOTOphIe HEOOXOAMMBI JAJs BBIMOIHCHHSI KOHKPETHBIX
(hPYHKITHH.

4.1.5. Bee creienns 00 oOpamenusix cyObekTa peructpupyrores B JKypHane yuera oOpaiieHuit
cyonekToB IIJ[ mo Bompocam o6paGorku ux I1IJ[ B Ieasx KOHTPOJIS TNPaBOMEpPHOCTH
HCIIOJIb3OBAHMS JIaHHOH HHPOPMALIHH JIMIIAMH, €€ MTOJIYYHBINHMH.

4.1.6. IlepenaBarh nepcoHalIbHBIC JIaHHbI© cyObeKTa NPEJACTABUTEI IO
cyOneKTa B NOpAIKe, YCTAaHOBJISHHOM Tpy1oBbIM KofiekcoM P®D u HacTosmeH
IlonuTHKoH, U OTPAHUUYUBATE DTY HH(POPMAITHIO TOJILKO TeMH [epCoHATLHLIMU JAHHBIMH
CcyObeKTa, KOTOpble HeOOXOAMMBI /I BRITIOJHEHHS YKa3aHHBIM IIpe/ICTABUTEIIEM €TI0 (PYHKIHH.
4.2. TpeGopanust m.4.1. IloTUTUKH He MOANSKAT M3MEHCHHIO, UCKIIIOUSHHIO, TAK KaK SIBJISIOTCS
o0s13aTeNIbHBIMH JIJIs1 CTOPOH TPY/IOBLIX OTHOINICHHH Ha ocHoBaHHH cT. 88 TK PO.

V. ObszanHocTH cyObekTa U onieparopa 11T
5.1. B nensix obecneueHns JOCTOBSPHOCTH MePCOHANBLHBIX JAHHBIX CYOBLEKT 00s3aH:
5.1.1. IIpu npueme Ha paGoTy (K Bpauy) MpeJOCTABHTL ONIepaTopy MOJIHBIE JIOCTOBEPHBIE TaHHbIC
o cebe. 5.1.2. B cryuae H3MeHEHHS CBEACHUH, COCTARIAIONIMX NSPCOHATLHBIC JaHHBIC, CYOBCKT
HE3aMeJUTHTEIILHO JIOJKEeH TMpeJIOCTaBUTh JaHHYK HHpopMalHi onepatopy (VUpEKJIeHHIO
3IpPaBOOXPAHCHHS).
5.2. Oneparop oOs3aH:
5.2.1. OcymecTRISATE 3alTHTY MePCOHATLHBIX JAHHBIX CYOBCKTOB.
5.2.2. OGecnieunTh XpaHeHHEe MEPBUTHON YUSTHOHU JIOKYMEHTAIHH TI0 YUeTY TPY/Ia U eTO OTUIATHI,
K KOTOpPOH, B YacTHOCTH, OTHOCATCS JOKYMEHTHI MO VYCTY KaApoB, JOKYMEHTHI MO VUETY
HCTIOBR0BAHUS pabodyero BpeMeHH M pacueToB ¢ CYOBEKTOM IO oIUiaTe TPyda, METUITHHCKAS
nokyMeHTanud u Jip. [Ipu 3ToM nepcoHalibHbIe JaHHbIe He JOKHBI XPAHHTLCS JIOJNbINE, 9eM 3TO
OTIPABAAHO BHITIOJIHSHUESM 33134, 1T KOTOPBIX OHH COOUPATUCH, WIH JOJbIINE, YeM d3To TpedyeTcs
B HHTEpeCcax JIUII, O KOTOPLIX cOOpaHbl JaHHBIE.
5.2.3. 3BamoJHeHHe MOKVMEHTAIIMM, COACpiKamieH TMepcoHaNbHBIC [JaHHbIE paboTHHKA,
OCYIIECTRBISITE B COOTBETCTBUH ¢ YHHQUIIUPOBaHHBIMH (opMaMu TEepBHYHOH YUeTHOH
JOKYMEHTAIIUH MO VUeTy TpyAa H ero OILIAThl, VTBEPIKASHHLIMU ITOCTAHOBICHHEM | ockoMcTaTa
Poccum ot 05.01.04 Nel.



5.2.4. Tlo nuchbMeHHOMY 3asBJICHHIO CYOBEKTa He To3JIHee TpeX pabouux JIHeH co JIHS ToJauH
STOTO 3AABJICHHS BBIIATH KOMTHH JOKYMECHTOB, CBS3AHHLBIX ¢ padoToH H yueOo# (KOIIHH ITpHKa3a o
npreme Ha paboTy, NMPUKA30B O Tepepoiax, npHukaza o0 YBOJIBHEHHH ¢ paloThl), BBHIITUCKH W3
TPYAOBOH KHHJKKH, CIIPABKH 0 3apaboTHOH IUIaTe, 0 HAYHCICHHBIX W (PAKTHUCCKH VIUIAUYCHHBIX
CTPAaxXoBBIX B3HOCAX Ha ols3aTesibHOE NMEHCHOHHOE CTPAaXOBaHHe, O Mepuose paboThl Y JIAHHOTO
omeparopa U apyrue. Komuu JoKyMEHTOB, CBS3aHHBIX ¢ paboTodl WM yueOoM, MOKHBI OBITh
3aBepeHbl HAJJICIKAIUM 00pasoM W NIPE/IOCTABIAThHCH CYObeKTy Oe3B03Me3/THO.

5.2.5. CyOpeKThl HIIH UX 3aKOHHBIE TIPE/ICTABUTEIN JIOJKHBI ObITh O3HAKOMIIEHBI TIOJ] PACTIHCKY ©
TOKYMEHTAMH OICpaTropa, YCTAHABIHBAIOIIMMH IOPATOK 0OpabOTKH IMEepPCOHANBHBIX MAHHBIX
CYOBEKTOR, a TAK)Ke MX MpaBa U OOA3aHHOCTH B 3TOH 00NacTH.

5.2.6. Bee corpyguuku Omeparopa, HMEIOIUE MOCTYII K ISPCOHAIBHBIM JTaHHBIM CYOBEKTOB,
o0s13aHbI MO/IMHCATH COTJIAINIEHHE O HEPA3MIIANISHHH TIePCOHAITLHBIX JaHHBIX. DopMa coranieHus
0 Hepas’IAlCHUM TePCOHATILHBIX JAaHHBIX MpEACTaBlieHa B MpHiIokeHHH No 4 HacTosAmeH
MOTHTHKH.

VI lIpaBa ¢y0beKTOB B LeJISIX 3A1IHTLI e PCOHAILHBIX JAHHLIX
6.1. B nensax oGecrnieueHUs 3allUThI NEPCOHATIBHBIX JIAHHBIX, XPAHAINHXCS Y OllepaTopa, CyOheKThl
HMEIOT IIpaBo Ha:
6.1.1. [omayro 1 Oe3BosMe3IHYIO HHPOpMAITHIO 00 UX TIEPCOHAIIBHBIX JJAHHBIX U 00palboTKe ATUX
JTAHHBIX.
6.1.2. CpoOomHbIH OCCIUIATHRIH JOCTYVI K CBOWM IEPCOHATILHBIM JAHHBIM, BKJIIOUAs MpaBpo Ha
HnojlyueHue Komui JroboH  3anMcH, cojlepikaiiedl  1epcoHallbHBIE JIaHHBIE CyObekTa, 3a
HCKJTIOUCHHEM CIIVIAeB, IPeAYCMOTPEHHBIX (peepaibHBIM 3aKOHOM.
6.1.3. OnpeneneHnue CBOUX NPEJACTABUTEICH IS 3alTUTH CBOUX MePCOHAILHBIX JAHHBIX.
6.1.4. TpeGopaHue 00 UCKIIOUEHHUH MJIH UCIPABJICHHUH HEBEPHBIX MJIM HEIIOJHBIX NEPCOHABHBIX
JAHHBIX, a TaKJKe JAHHBIX, oOpaboTaHHBIX ¢ HapymeHueM Tpebopanuit TpymoBoro komekca P@
WIH HHOTro ejlepasibHOro 3akoHa. IIpW oTkaze omnepatopa HCKINUYHTE HWIIM  HCIIPABHTh
nepcoHaTBHBIS JaHHBIe cYOLEKTa OH MMeeT IpaBo RasBUTL B MHCLMEHHOH (opMe omepaTopy o
CBOEM HECOITIACHHM ¢ COOTBETCTBYIONIMM OOOCHOBaHHEM Takoro Hecoriacud. IlepcoHanbHble
JaHHbIE OLICHOYHOTO XapaKTepa cyObeKT HMeeT IPaBo JOTOIHUTE 3asIBIeHUCM, BLIPAKAIOMIUM eT0
COOCTBEHHYIO TOUKY 3PEHHSI.
6.1.5. TpebGopaHue 00 M3BENICHHUH ONEPATOPOM BCEX JIMI, KOTOPhIM paHee ObLIH COOOIIEHBI
HeBepHbIe MM HeIOoJIHbIe IepCcoHANbHble JaHHBIE ¢yOLeKTa, 000 BeeX IMPOH3BSACHHBIX B HHX
HCKJIFOUEHHUSAX, HCIIPABJISHUAX WK JIOTIOJIHEHHSIX.
6.1.6. OGxaoBaHue B CY/1 JIFOOBIX HETIPABOMEPHBIX JICHCTBHH WK Oe3/IeHCTBHS oneparopa rpHu
00paboTKe U 2allUTe ero NepCOHATLHBIX JAHHBIX.

VIIL. OTBeTCTBEHHOCTE 3a HAPYIIeHIIe HOPM, Pery M PYICLIHX IToJIyueHie, 00padoTKy 1
3AIMUTY NEePCOHATBHBIX JAHHBIX CyObeKTa

7.1. JIuna, BHHOBHLIC B HApYIICHHHM HOPM, PeTYAUPYIOMHX MoJIydeHHe, oOpaboTKy H 3alluTy
HePCOHAJIBHBIX JIAHHBIX CYOBEeKTA, IPHBICKAKOTCSA K OTBETCTBEHHOCTH B IOPS/IKE, YCTAHOBICHHOM
TpyaoBbiM KoAekcoM P® M HHBIMH elepalbHBIMH 3aKOHAMH, a Takke MNpPHBICKAlOTCA K
IpaXIaHCKOH, NpPapOBOH, a/IMHHHUCTPATHBHOH M YTOJOBHOH OTBETCTBEHHOCTH B IOPSJIKE,
VETaHOBICHHOM (pefepaibHLIMU 3aKOHAMH.

7.2. PazrnmameHue nepcoHalIbHBIX JAHHBIX (Ilepefada UX IOCTOPOHHHM JIHIAM, B TOM YHCJIE,
COTPY/IHUKAM a/IMMHUCTPAIIMH, HE HMEIOIIMM K HHUM JIOCTYIIA), MX IIYOIIHYHOE pacKphITHE, yTpaTa
JOKYMEHTOB H MHBLIX HOCHTENICH, coep Kalliux epcoHaIBHbIS JaHHbIC CYOLEKTOB, a TAKIKEe MHBIS
HapyleHHs o0s3aHHOCTeH 110 UX 3amuTe H 00paboTke, YCTaHOBISHHBIX HacTos e TTonmuTHkoi,



JIOKAJIbHEIMHA HOPMATHUBHBIMH aKTaMH (HpHKaBaMH, paCHOI)SDKeHHHMH) AIAMHHHCTPAIHH, BJISYET
HAJIOKCHHS Ha COTPYIHHKA, HMCIOMICTO AOCTYII K IICPCOHAJILHLIM JaHHLIM, HHCHHHHHHapHOﬁ
OTBCTCTBCHHOCTH.

VIII 3akmovHTe/IbHBIe ITOI0KeHH A
8.1. Hactodamas ITosimTHKa BCTYNIAST B CHITY ¢ MOMEHTA €r0 YTBEepK/IeHHs MIapHbIM BpadoM I'BY
PO «CII No 1» B 1. PocToBe-Ha-/lony.
8.2. Hactosimas [lomuTHka AOoBOAHTCS A0 cBemeHHS Beex paboTHHKOB I'BY PO «CII Ne 1» B I
Pocrore-Ha-/IoHy.



	Страница_1
	Страница_2
	Страница_3
	Страница_4
	Страница_5
	Страница_6
	Страница_7
	Страница_8

